GUIDELINES FOR ORAL AND POSTER PRESENTATIONS
ORAL PRESENTATIONS
 The time allotted for contributed oral presentations is 15 minutes plus 5 minutes for questions and
answers.
 For invited presentations, the total time will be 30 minutes (and 45 minutes for plenary lectures),
including 5 minutes for questions and answers.
 Speakers are requested to transfer their PowerPoint files onto the computer in the oral session
room (TENZUI or JUYO) on the 4th floor of the Seagaia Convention Center during the coffee
break or lunch break preceding the session.
 The computer is installed with Windows 7 Professional OS (32 bit) and Microsoft Office Standard
2010 (PowerPoint 2010).
 It will not be possible to transfer your file once the session has started. In order to avoid technical
problems and delays between consecutive presentations, it will not be possible for speakers to use
their own personal computers.
 Speakers may utilize the speaker ready room (Amber) located on the 4th floor of the Seagaia
Convention Center to preview/modify their presentations, or prepare any documents. The room is
equipped with computers installed with the same OS and presentation software (PowerPoint
2010).
 Be sure to arrive at the oral session room at least 10 minutes before the beginning of the session
and greet the chair persons.
 It is preferred that all the speakers in a session remain in the room for the entire session. After the
session, the audience can talk with the speakers about their presentations. The aims are to promote
exchange among participants and extend the questions and answers session in a more relaxed
atmosphere, while enjoying the coffee or lunch break.
POSTER PRESENTATIONS
 Contributed posters will be exhibited in both the Foyer and RANGYOKU on the 4th floor of the
Seagaia Convention Center.
 Authors are requested to put up their posters on the allotted poster board during the lunch break
preceding the poster session. Please refer to the program for the specific location for your poster.
The poster number will be displayed in the upper left corner of the poster board.
 Please attach your poster to the board using the push-pins available in the poster area.
 The maximum size of the poster is 90 cm wide and 225 cm high. A single sheet poster that is A0
portrait format (84.10 × 118.90 cm) will be suitable. Authors are requested to be available near
their posters during the poster session.
 Posters must be removed at the end of the session. The organizers are not responsible for posters

not collected by the authors.
 It is the responsibility of the authors to bring, put up and take down their posters.
INVITED POSTER PRESENTATIONS
 Invited posters will be exhibited in the Foyer on the 4th floor of the Seagaia Convention Center.
 Authors of invited posters are requested to put up their posters on the allotted poster board during
the lunch break on Monday. Please refer to the program for the specific location for your poster.
The poster number will be displayed in the upper left corner of the poster board.
 Please attach posters to the board using push-pins available in the poster area.
 The available size of the poster board for invited posters is 180 cm wide and 225 cm high.
 Invited posters will be exhibited from Monday to Thursday. Authors of invited posters are
requested to be available near their posters at least during the poster session on the designated day
of the conference and are also expected to be available as much as possible during the poster
sessions on the other days to promote exchange among participants.
 Posters must be removed at the end of the poster session on Thursday. The organizers are not
responsible for posters not collected by the authors.
 It is the responsibility of the authors to bring, put up and take down their posters.
 Authors of invited posters are also requested to give a short presentation (3 minutes, with no
questions and answers from the audience) in the dedicated session held immediately after the
plenary session on Monday morning.
For questions regarding oral and poster presentations, please contact Conference Support at
icscrm2013reg@ech.co.jp.

